Office of the President Vacancy Announcement

Job title: Staff Consultant (Chinese-to-English Translator and Editor)

Number of vacancies: One, with two alternates 

Application period: October 20 to November 16, 2026
Employment period: January 1 to December 31, 2027, with the possibility of annual renewal based on satisfactory performance.
Qualifications:

1. Native English speaker with strong reading comprehension of Traditional Chinese.

2. Holder of a bachelor’s or higher degree, with specialization in political science, international relations, law or economics preferred.

3. Skilled in English writing, editing, and Chinese-to-English translation.

4. Flexibility and a strong sense of responsibility.

Responsibilities:

1. Draft, edit, and/or translate speeches, correspondence, news releases, and other documents into English; transcribe recordings and edit English transcripts.
2. Other assignments as directed.

Salary: Determined according to academic background, work experience, and other qualifications specified in regulations governing compensation for contract-based government employees.

Job location: Office of the President (Full-time, on site)
(No. 122, Sec. 1, Chongqing S. Rd., Zhongzheng District, Taipei City 100006)

Application process:

1. Please submit autobiographical statements in both Chinese and English, including your work history, a copy of your highest diploma received, and (if necessary) copies of other relevant supporting documents by November 16, 2026 to Ms. Tsai at chtsai@oop.gov.tw or the following address:

Department of Special Affairs, Office of the President 

No. 122, Sec. 1, Chongqing S. Rd., Zhongzheng District, Taipei City 100006
For applications submitted by mail, the postmark date will determine whether the deadline has been met. Late applications will not be considered.
Please indicate “Application for 2027 OOP Staff Consultant” in the subject line of your email or on the envelope of your submission. 

2. Qualified applicants will be notified by phone or email to take a written test at the Office of the President. Follow-up interviews will be scheduled based on test results. 

3. The selected candidate will be notified to report for work by a specified start date in January 2027.

4. The Office of the President will securely retain all application materials solely for internal recruitment and selection purposes. These materials will be destroyed upon completion of this process unless an applicant specifically requests the return of their mailed application materials and provides a self-addressed envelope to facilitate return.    
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