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?%@%ﬁ% Important Notes

MERNBRAEREXRBTFRLFIREE > WHERHEXEH - BERTHAAEHE
If students fail to complete the necessary graduation and school-leaving procedures and pick up their diploma
before the stated deadlines, they shall forfeit their graduation eligibility for the current semester. Cases will be

handled in accordance with the following university provisions:

LBEFREAREBRE  RARSZHEHHEZEMEERTE > LRAZZHE B H
XmEMBRANERHR > BRI (FH)EX -
For students who have NOT studied for the maximum time allotted for their degree, after registration and
course selection for the following semester and once a thesis has been submitted prior to the deadline for
that semester (summer session), students will, once again, be eligible to graduate and receive their diploma.

2. BEFRCEWE > NAKREBRSEMERA  TRAETNERE -
For students who have already studied for the maximum period of time allotted for their degree, they will
be considered as having failed their degree exam and, in accordance with university regulations, shall be

asked to withdraw from NTNU.
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Complete Compulsory School-leaving Procedures

(—) 2 B2 & F #E Complete Course Survey Forms

1 EE2MABRELE > AXRAEZEALAETT I EHRS
Students enrolled in classes for the semester must complete course
survey forms before grades will be released.

b oh R R B A T 56 5E A R R A ] Z R AR R AR B SR SR ET o
Students studying overseas for the semester should first register
their overseas credits and/or apply for credit transfer.

\ A & 3R 35 48 Curriculum Division, Office of Academic Affairs i
Al B7749-1114 ,
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) EAEEEMIEA - RARNIPLELE -

If unable to connect, please log on rom a campus server.

After completing the form, please check your email inbox to verify email
address and finish the application process.

3) WAL REEBREZELEEH -
International students should fill out an International Student Information
Form.
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Complete Department or Graduate Institute School-leaving- Procedures
WA R T RUERAR ) CEERHRAXEBGHE - AMEREBGH) -

Thesis Grade: Ensure that your Degree Exam grade has been sent to the Office of Academic Affairs (Graduate Student
Affairs Division or Division of Academic Affairs for Gongguan Campus).

BRAWXWNEECH "BO0RXZABXFRARZLRXBARF LR, -

Check whether an Oral Defense Committee Signature Form verifying that you have passed your oral defense has been
attached to your thesis.

MAERXERAARAR " BURTEHAALERMEARE ) FURARZEH (FERRAY  FHNEFARKET
BEGE) BHYR IFAE "ELEBNAASERZEEREMRIERAMYRE ) RBAFARR
HEMERZARANEERERR

Applications for a postponement of the publication of a paper copy of a thesis are restricted to reasons stated in Article 14
of the NTNU Degree Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or
legal issues may exempt the student from the necessity of public release). When applying, students are required to fill out a
Postponement of Thesis/Dissertation Application Form and, during their oral exam, provide the completed application
form to their oral defense committee members and head of the department for signature.

B % A FTEE - Return all department/graduate institute library books.
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(R)ZEEZMEBERBMRFH Complete NTNU Library School-leaving Procedures

1)

2)

3)

B Zf5 - N\ EE4 85 NTNU Main Library, Gungguan Library - & % @7749-5235 ~ 5236 )

% 75 B & B R # 8] 7% Return all library books and clear all fines.

BHZARMLERERGAR "HELRIAM

Following your degree exam, submit a final draft of your thesis and register on the NTNU Electronic Theses & Dissertations System

ZEAR "HELRXAA (A : http://gg.gg/ntnuetds ) 5E R X E B &M K EE 2 XPDFE (T FFAKHNEME
BZHEBA—RE)  BEHEFERANFMEIAER  BEKLHTBEANRAANAREE (LFeBHEHE) -

Visit the NTNU Electronic Theses & Dissertations System (http://gg.gg/ntnuetds) to upload a PDF file of the final draft of their thesis (no
watermark or passwords required, these will be handled by the library system). Allow three (3) working days for the library to review your
electronic document. After receiving approval, please log onto the NTNU Electronic Theses & Dissertations System to print out a Copyright
Permission Agreement for NTNU Thesis/Dissertation. (A barcode will be present at the heading of the form).

R ARRX (Ee2f) REXEBHERFZURXBERE (RXERBERBRBENRZAIIN )
Submit two (2) paper copies of your thesis with Copyright Permission Agreement for NTNU Thesis/Dissertation attached (after the
electronic copy of your thesis has been approved, you may print out the Copyright Permission Agreement for NTNU

Thesis/Dissertation on the NTNU Electronic Theses & Dissertations System

RETLTRAGERLFRERSL > —HAREEHIESE  — O HNKTR -—MAARINE -

At the heading of the Copyright Permission Agreement for NTNU Thesis/Dissertation is a barcode and an area where your signature is required.
One (1) copy of this form should be submitted to the Library front desk, the second and third copies should each be attached to a paper copy of
your thesis.
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X F & ETH Student Thesis—Points to Remember

AT
g'fi :
M A LEH% /A B # 3% Application for the postponement of thesis publication (paper copy)

cBMARXERAFRAY "RUBTERAREBMUTAMRE ) FURKAEZEN (PERE BNFRERRET/EREE) ¥
AR EFEFE "HIERAEARLEEREEHEURXERALNATRE ) RAEUTARRBEMUTAZARAHEE
FERE - WRELRIRWXNE > HEBRABRKIRE LAY - ARG AAARIBRIEETHEH -

» Applications for a postponement of the publication of a paper copy of a thesis are restricted to reasons stated in Article 14 of the NTNU Degree
Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or legal issues may exempt the student from the
necessity of public release). When applying, students are required to fill out a Postponement of Thesis/Dissertation Application Form and, during
their oral exam, provide the completed application form to their oral defense committee members and head of the department for signature. The
application form should be placed (not bound) within the thesis and when completing school-leaving procedures the original form and two (2)
copies shall be submitted alongside the thesis to the NTNU Library.

WX ZET 158 E Nochanges to power of attorney
- 10887 ERIKBH R E "X BREA-—BEH > THEE, o

* In accordance with the decision of the 15 meeting of the Academic Affairs Committee for the 2019 academic year: “Once authorized, a power of
attorney form may not be altered.”

W X 145 3, No alterations or replacements following thesis submission
cREAR "BUBTERRERMERRE ) BUKRARE  ARLZHERBRERLEMMXE THEETH®R -

« Article 14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations states that following the submission of their thesis to the library,
graduate students shall be unable to alter or replace their thesis.
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Before visiting the Offlce of Academlc Affairs to pick up thelr diploma, students
should first log onto the Graduating Student Information Portal
(https://reurl.cc/7A30QD) to ensure that, in addition to the procedures laid out by
the Office of Academic Affairs, all other necessary steps have been completed.

1 ERERRA (ERIFER) 2HFBRNALS
FREHEER °

Ensure that grades have been reported for all courses (including intercollegiate
courses) and that all procedures as detailed above have been completed.

2. EHREAR (AHRNMEEZBHKFEELE ) » £ | Students should remember to bring their student ID when picking up their
ABEEEFEUTETH AL EHEA(EBEAE diploma (1D will be stamped by staff of the Office of Academic Affairs after
B o which it will be returned). If you have lost your student ID, first report it on the

Reporting a Lost Student ID and Student 1D Reissue System (a reissue of your
student ID is not necessary).

3. HERXLANENEE  HNEtM AL - Sign to receive your diploma. If you have entrusted another party to pick up your

FEZ [ARERZAET] (FHETHEFZEZLE
AT REZAARETREAEGEEE )

diploma, you are required to fill out a School-leaving Procedure Power of
Attorney Form (the form should be signed by both parties. The party entrusted to
pick-up the diploma will be required to show ID for verification).

® AHRAEREXRRFRLFNATE  WHE
PHNEXEH  BTRUEMEEERBRHEE

Student who fail to complete the necessary school-leaving procedures and pick
up their diploma within the periods given shall forfeit their graduation eligibility
for the current semester. Absolutely no extensions will be given.
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Grad Studles Division, Office of

Acade i Affalrs
2&%5 !\’Jﬁkjv}i%i Admlnlstratlon \Bundlng
2F, Main Campus—

% :2Phone® : 7749-1107

(&3 A% E 0P R LB 1625%)
(No. 162, Sec. 1, Heping East Rd., Da’an
District, Taipei)
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% 3% % Department of Athletic Performance

3g £ 7 College of Science

Y1 # % Department of Physics

1t £ % Department of Chemistry

H#.F 4 Department of Earth Sciences

# 2 Bt Graduate Institute of Science Education

3% #¢ Fir Graduate Institute of Environmental Education

Bl RN AL
Division of Academic Affairs for Gongguan
Campus
NEER B AR 6 LR
Office of Academic Affairs ,General Hall, 1F,
Gongguan Campus
& EPhone@ : 7749-6549
(G RZEIT M 45885 )
(No. 88, Sec. 4, Tingzhou Rd., Wenshan
Dist., Taipei)




